IMMOJIOKEHHUE

OB OBPABOTKE U 3AIIUTE ITEPCOHAJIBHBIX TAHHBIX
MBOY COII Ne 7 n. Kommasik

1. O6mue noJ10KeHHs

1.1. Hacrosimee Ilonoxenue no obpaboTke nepcoHalbHBIX MaHHBIX (nanee - Ilonoxkenue)
MBOY COIII Ne 7 n. Kommask(nanee Opranuzanuu) pa3zpadoTaHO B COOTBETCTBHH C
TpynoBeiM konekcoM Poccuiickoit ®enepauun, Koncrtutynmeit Poccuiickoii ®enepanuu,
['paxknanckum kojekcom Poccuiickoit @enepannu, ®enepanbupiM 3akoHoM «O6 mubopmanuu,
MH()OPMAIMOHHBIX TEXHOJIOTHSX W O 3amuTe HHbopmanmm», PenepanbHbM 3akoHOM «O
NEPCOHAIBHBIX JAaHHBIX», DenepanbHbiM 3akoH oT 29 nexabps 2012 r. N 273-®3 "O6
obpaszoBanuu B Poccuiickoit ®@enepauuu" IlpaBunamu BHYTPEHHErO TPYJOBOIO pacrops/ika
Oprasnu3zanuu.

1.2. Ilenp paspabotku [Tonoxxenus - onpeeneHue nopsjaka oopabOTKH NMEPCOHATBHBIX TaHHbBIX
paboTHrKOB OpraHu3alii U UHBIX CyOBEKTOB NEPCOHAIBHBIX JIAHHBIX, IEPCOHAIBHBIX JIAHHBIX,
KOTOpBIE MO/UIe’KaT 00padoTKe, Ha OCHOBAHUHU TMOJHOMOYMH onepaTopa; 00eclneYeHHe 3alluThl
npaB U cBOOOJ YEJIOBEKa U rpakJaHuHa, B T.4. paboTHMka Opranusanuu, npu oOpaboTke ero
MEPCOHAIBHBIX JIAHHBIX, B TOM YHCJIE 3allUThl IIPaB HA HEINPUKOCHOBEHHOCTh YaCTHOM KH3HH,
JMYHYIO M CEeMEHHYIO TallHy, a TaK)Ke YCTaHOBJIEHME OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIL,
MUMEIOIIMX JIOCTYIl K TEPCOHAIBHBIM JIaHHBIM, 3a HEBBINOJHEHHE TpeOOBaHHWH HOPM,
peryJmpyronmx 00paboTKy U 3alIMTy NEPCOHATBHBIX JIAHHBIX.

1.3. ITopsinok BBO/a B AeiicTBHe u u3MeHeHus [looxenus.

1.3.1. Hacrosimee IlonoxkeHnue BCTymaer B CHJIIy ¢ MOMEHTa €ro YTBEPXKICHHS JHPEKTOPOM
Opranu3anum u AeHCcTByeT 0€CCpOvHO, /10 3aMeHbI ero HOBbIM Ilosoxkenuem.

1.3.2. Bce uzmenenwust B [Totoskenue BHOCSTCS IPUKA30M.

1.4. Bee paborauku OpraHu3aiuu J0JDKHBI ObITh O3HaKOMJIEHBI ¢ HacTosiuM [lonoxenunem
110/1 POCITUCh.

1.5. PexuM KOHQUICHIMAILHOCTH IEPCOHAIBHBIX JAHHBIX pabdoTHUKOB OpraHusanuu
CHUMAaeTCs B ClIydasx HMX O0Oe3JMYMBaHUS U 110 MCTEUEHHH 75 JIET CpOKa MX XPaHEHHsS HJIK
NPO/UIEBAETCSl HA OCHOBAHUH 3aKIIIOYCHUS IKCIEPTHOH KoMuccuu OpraHu3aliiy, €CJii MHOE He
OnpeIesIeHO 3aKOHOM.



1.5. PexxuM KOH(pUACHIMATBHOCTH MEPCOHATLHBIX JAHHBIX KIIMEHTOB Opraiusanyuu CHUMAETCS
B Cllydyasix X 00e3MuMBaHus.

2. OCHOBHbBIE NOHATHS H COCTAB NEPCOHAIBHBIX IaHHBIX
2.1. Jlnst ueneii nactosimero [Tonoxkenus UCIoab3yIOTCs CIEAYIOIHE OCHOBHBIC OHATHSA:

- mepcoHaibHBIE JaHHBIE - J00as HMHpOpMAIMA, OTHOCAUIAACS K ONPEACICHHOMY HIIH
ompe/ieiIeMOMY Ha OCHOBAHMH TaKOH MH(pOpMALMM JIMILY, B TOM HHCIE €ro bamunus, ums,
OTYECTBO. IO/l MECSIL, JIaTa U MECTO POIK/ICHHS, aJpec, CEMEHHOEe, COLMAIbHOE, MMYILICCTBCHHOE
nojnoXkenue, oOpazoBaHue, Tpodeccus, AOXOAbl, Jpyras uH(opMmalus, HeoOXoauMast
Oprauu3aiuu JUisi MCTIONHEHMs YCJIOBHi TPYJOBBIX M TIPOYHMX JIOTOBOPOB € cyObekTaMu
EePCOHAIBHBIX JTaHHbIX;

- 00paboTKa TNEPCOHATbHBIX JAHHBIX - €OOp, CHCTEMAaTH3alMs, HAKOIUICHHE, XPaHCHME,
yrouHeHue (OOHOBJICHHE, HM3MEHEHHE), HCIONIL30BAHUE, pPaclpOCTPaHCHHE (B TOM umcIie
nepenaya), obesmunBanue, 6;10KMpoBaHKHe, YHHUTOKECHHE NIEPCOHATBHBIX JIaHHbIX;

- KOH(WIEHIMAIBHOCTH NEPCOHANBHBIX JAHHBIX - 00sA3aTe/NbHOE Ui cobuoenus
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYMBLIErO JIOCTYNl K [EPCOHAIbHBIM JIaHHBIM
cyObeKTOB, TpebOBaHME HE JONMycKaTh HX paclnpoCTPaHCHH Oe3 cormacusi cyObekTa
NepCOHAIbHBIX JIAHHBIX WM MHOIO 3aKOHHOT'O OCHOBAHMS;

- pacmpocTpaHeHHe INEePCOHATBHBIX JAHHBIX - JICHCTBHS, HANpaBICHHBIC Ha Mepeaady
TIepPCOHAIBHBIX JAHHBIX Pa0OTHUKOB OINpPE/ICICHHOMY KpYTy JIHIL (mepejaya TepcoOHaIbHBIX
JIAHHBIX) WM HA O3HAKOMJICHHE C TMEPCOHATbHBIMH JAHHBIMU HEOTPAHMYEHHOrO Kpyra Jill, B
TOM 4ucie OOHApOJOBAHME INEPCOHANBHBIX JAHHBIX PaDOTHHKOB B CpEACTBaX MaccoBOH
uHpOpMalMK, pa3MelleHHe B MH(OPMALMOHHO-TEICKOMMYHHKALMOHHBIX — CETAX MM
NpeI0CTaBIEH e J0CTYIIA K IIEPCOHANILHBIM JaHHBIM CYOBEKTOB KaKUM-JIM00 HHBIM CIIOCOOOM;

- HCTIONIb30BAHKE MEPCOHATBHBIX JaHHBIX - JCHCTBHS (ONepalii) ¢ NepCOHATLHBIMU JAHHBIMH,
coBepuIaeMbie JODKHOCTHBIM JuioM OpraHusaluu B LEJISX  [PHHATHSA pelieHuii  uim
COBEPIIECHHS MHBIX JEHCTBHi, NOPOKIAIOUMX OPHIMUCCKHE MOCIEJCTBHS B OTHOLICHUH
cyOBEKTOB NMEPCOHAIBHBIX JAHHBIX JTM00 HHBIM 00Pa30M 3aTparMBaroNIKX HX Npasa u cB00O/1bI
WJIM TIpaBa ¥ cBOOOIbI JIPYTHX JIHIL

- GJIOKMpPOBAHME MEPCOHATBHBIX JAHHBIX - BPEMEHHOE MPEKpalleHue cbopa, cHCTEeMaTH3alMH,
HAKOIUICHMSI, MCIIOJIb30BAHMS, PACHPOCTPAHEHHs MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIC HX
nepesiauu;

- YHHUYTOKCHHEC IepCOHAJIbHBIX JIAHHBIX - JIeHCTBUSA, B pe3yJibTare KOTOPLIX HEBO3MOXKHO
BOCCTAHOBUTHL  COJIEPIKAHUE NepCOHAJIbHBIX  JIAHHBIX B HH(bOpMaLlHOHHOFI CHUCTEME
[IEPCOHAJIBHBIX JaHHBIX WA B pe3yibTaTe KOTOPBIX YHHUYTOXKAIOTCA MaTepHajlbHbIC HOCHUTCJIHA
IePCOHAJIbHBIX JTaHHBIX]

- 00e3IMYMBaHUE NEpPCOHAJIBHBIX JIAHHBIX - JICUCTBUS, B pe3yJibTarte KOTOPBIX HEBO3MOKHO
OIpEJICIIUTD NPUHAICIKHOCTD IePCOHAIBHBIX JIAHHBIX KOHKPETHOMY JIMILY

= OﬁmeﬂOCTyﬂHble IepCoOHaIbHbIE JTaHHBIC - IepCOHAJIbHBIC JIaHHBIC, JTOCTYII HEOIPaHHUYCHHOI'O
Kpyra JIMIl K KOTOPBbIM MpeJIoCTaBJIEH € corjacus Cy6bCKTa IIEPCOHAJIbHBIX JAHHBIX HJIM Ha



KOTOpble B COOTBETCTBHH C (he/lepajbHbIMH 3aKOHAMH HE PaclpoCTpaHseTCs TpeboBanue
coOmoaeHus KOH(PUACHIMATLHOCTH.

- uuopmanms - cBeIeHns (COOOIEHH s, JaHHbIC) HE3ABUCHMO OT (GopMBI HX TPEICTABICHHUS.

- JIOKyMeHTHpoBaHHasi WH(poOpMalus - 3apUKCHPOBAHHA HA MATCPHAILHOM HOCHTEIE myTeM
JOKyMEHTHpOBaHUs WHPOpPMALMS €  PEKBH3WTAMH, MO3BONSIONMMMU  OTIPEACIATR TaKylo
MH(POPMAIIHIO HITH €€ MaTepHaIbHBIH HOCHTEIb.

22. B cocraB NepCOHAJIbHBIX JIAHHBIX pPabOTHHKOB OpraHu3aiyu  BXOJAT JIOKYMEHTBI,
cojieprKkane HHPOPMALMUIO O MACHOPTHBIX JAHHBIX, 00pa3oBaHkK, OTHOMICHHH K BOMHCKOH
06S3aHHOCTH, CEMEIHOM TIOIOKEHHH, MECTE JKUTEJICTBA, @ TAKIKE O MPEBUIYIIMX MECTaX HX
paboThl.

B COCTAB MEPCOHANBHBIX JAHHBIX yHAIIMXCs BXOJAT JIOKYMEHTBI, COACPKAIINE CBEACHH 00 ux
®UO, nare poKAeHWs, aapeca NPOMKCKH, TACHOPTHBIC JIaHHbIC (6o cBHIETENBCTBA O
POX/ICHUH), HOMEpE KIlacca, yCIeBAeMOCTH, KOHTAKTHBIC CBEJACHHS O POJMTENSAX ydallerocs
(®UO, Tenedon), pe3ysibTaThl yCreBAEMOCTH U TECTHPOBAHUH.

B cocras IepCOHAJIbHBIX JTaHHBIX MoceTuTeNe BXOIAT UMS, d)aMHJ'IHH, OTYECTBO.

2.3. PaGoTa ¢ JIOKyMEHTaMH, CONPOBOKIAAIOUIMMH MPOLECC oopMIIeHHs TPYIOBBIX OTHOIICHHH
paGoTHuKa B OpraHu3aiuu Ipy €ro npueMe, NepeBoze 1 yBOJIbHCHHIH.

2.3.1. Wupopmauus, npeacTapisemMas paOOTHMKOM TPH  MOCTYIUICHHH —Ha paboty B
Oprauusanuio, JODKHa HMETh JIOKYMEHTAIBHYIO dopmy. Ilpu 3akimouyeHHH TPYAOBOTO
JIOTOBOpa B COOTBETCTBMM €O CT. 65 Tpynosoro Koziekca Poccuiickoit depepauuu JIKLO,
ocTymnaiomee Ha paboTy, MpebABISET PadOTOAATEIO:

- [IACTIOPT HJIM MHOM JOKYMEHT, YI0OCTOBEPSIOIIMH JINYHOCTD;

- TPYJOBYIO KHWJKKY, 3@ HMCKJIIOYCHHEM Cly4aes, KOIJa TPY/JOBO# JIOTOBOP 3aKIJIIOYACTCs
BrepBbIie WM PabOTHHUK MOCTYNAET Ha paboTy Ha yCJIOBHSIX COBMECTHTEJILCTBA, mubo TpyloBas
KHHIKKa y pabOTHUKA OTCYTCTBYET B CBA3H C €€ yTpaToil WITH 110 IPYTHM IIPHYHHAM,

- CTPAXOBOE CBUJICTEIIBCTBO TOCYAPCTBEHHOIO MEHCHOHHOIO CTPaXOBAHHA,

- JIOKYMEHTBI BOMHCKOIO yuera - JUls BOECHHOOOS3aHHBIX M JIMI, MOJUICXKAIIUX BOMHCKOMY
yuery;

- JIOKyMeHT 00 0oOpa3oBaHuH, O KBaIMUKALMNA HIM HAIMYHA CHEHHATBHBIX 3HAHUH - TIpH
MoCTyIJIeHHH Ha paboTy, TPEOYIOILYIO CrIeHHATbHbIX 3HAHHUI WM CHICIMAIBHON TTOJArOTOBKH

- cBHeTebCTBO O prcBoenun MHH (nipu ero nammuun y paboTHUKA).

2.3.2. Ilpu opopmienun paboTHuka B OpraHu3aumio pabOTHHUKOM OT/IeNIa Ka/IpOB 3a0IHACTCH
yuuunuposansas ¢popma T-2 «Jluunas KapTouka pabOTHMKa», B KOTOPOH OTpPakKalOTCs
coeLyIolHe aHKeTHbIe i Guorpapuieckie JaHHbIe paboTHHKa:

- obume cpenenus (O.M.O. paborHuKa, naTa POXKICHHS, MECTO POKACHHSA, IPAKIAHCTBO,
obpaszosanue, podeccus, CTax padoThl, COCTOSHHE B Gpake, N1acIOPTHHIC JIAHHBIE);

- CBEJIEHMS O BOMHCKOM y4eTe;

- JJaHHBIE O IpEeMe Ha paboTy;

B nanpHe#eM B JHYHYIO KapTOYKY BHOCATCH:

- CBEJICHHS O TIepPEeBOJIaxX Ha JPYryo paboTy:

- cBeJieHHs 00 aTTecTalnu;

- CBEJICHHS O MOBBIIIEHUH KBATH(HUKALINH;

- cBejieHHs 0 Ppo(hecCHOHAJILHOM TTEePEernoAroToOBKE;



- CB€JICHUS O Harpajaax (HOOIllpCHPlHX), IMOYCTHBIX 3BAHUAX ]
- cBeJIeHus 00 OTITYCKax.

- CBEJICHUS O COIMAJIBHBIX IapaHTHUIX

- CBEJICHUS O MECTE KHUTECJILCTBA U KOHTAKTHBIX TCHCCbOHaX.

2.3.3. B orziesie kaapoB Opranu3aiiu co3/1al0Tcsl U XPaHATCsl CJI€AYIOIIUE IPYIIIbl JIOKYMEHTOB,
cojieprKaliie JanHble 0 pabOTHUKAX B €IMHHYHOM HJIM CBOJHOM BHJIE:

2.3.3.1. JIOKyMeHTBI, COJAEp)KAallie MEePCOHAIbHBIE JaHHbIE PaOOTHUKOB (KOMILICKCHI
JIOKYMEHTOB, CONPOBOXIAIONIHE Tpolecce 0GopMIIeHHs TPYAOBBIX OTHOIICHHMI MPH NpHEME Ha
paboTy, nepeBojie, YBOJIBHEHHH; KOMIUIEKC MaT€pHajioB 110 aHKCTHPOBAHHIO, TECTHPOBAHHIO,
IPOBEJICHUIO COOECeI0BaHMI ¢ KAHIM/IaTOM Ha JIOJDKHOCTD, MO/UIMHHUKH M KOIIHH IIPHKA30B 110
JIMYHOMY COCTaBY; JIMYHbIE Jiella M TPY/JOBbIe KHIXKKM pabOTHUKOB; JieJa, CojepiKaiine
OCHOBAHHMSl K TNpHKa3y MO JIMYHOMY COCTaBy; Jeja, COJEpXKallie Marepuajbl arTecTaliu
pabOTHUKOB; CIIy)KeOHbIX paccie/loBaHuii; CIPaBOYHO-MHPOPMALMOHHBIH OaHK J@HHBIX I10
nepcoHany (KapTOTEKH, JXKypHajbl); MOJUIMHHMKH M KONHM OTYETHBIX, AHAIMTHYCCKHX H
CHPAaBOYHBIX ~MATEPUANIOB, MepeJaBaeMblX PYKOBOACTBY OpraHusauuu, pyKOBOIHTEIISIM
CTPYKTYPHBIX MOJIpa3/ie/IieHui; KOIMMU OTYETOB, HANPABJIAEMBIX B IOCYJIAapCTBEHHBIE OpraHbl
CTATHCTUKH, HAJIOrOBbIE HMHCIEKIIMH, BBIIIECTOSIIIME OpraHbl yNpaBJI€HUs W JIpyrue
YUPEIKICHHS).

2.3.3.2. JIokyMeHTaI|s 110 OpraHu3aiui paboThl CTPYKTYPHBIX MOJpa3eeHlid (TOJ0KEHUS O
CTPYKTYPHBIX  [OJpA3JeNeHUsIX, JOKHOCTHBIE — MHCTPYKUMH  pabOTHHKOB, — MPHKas3bl,
pacriopsbkeHus, yKazanus pykoBojacTBa OpraHu3aiiu); JOKYMEHTBI 110 IUIAHUPOBAHMIO, YUeTy,
aHaJIM3y ¥ OTYETHOCTH B 4acTH paboThl ¢ nepcoHanom OpraHu3aiuy.

2.3.4. Undopmarnus, npeacTaBisieMasi pOJAHTENISIMH (3aKOHHBIMH NPEJICTABUTENISIMH) y4aIierocs
npu  moctymiaenud B OpraHusaiuio, JO/KHa MMETh JIOKyMEHTalbHylo ¢opmy. I[lpn
noctymieHun B Opranusanuio npeabspsiercs (00sa3aTebHo):

- 3asiBJICHUE O IIPUEME;

- CBHJIETEJICTBO O POJKIACHUH pedeHKa;

- MacropT OJIHOTO U3 POJIUTEICH;

TaK K€ M0 HKEJAHUIO MOTYT OBITh MPE/IOCTABIICHBI CIIEAYIOIIHE JOKYMEHTBI:

- KOsl MEIHIIMHCKOTO 1oJiMca pebeHKa;

- MeJIMIIMHCKAs KapTa pebeHKa yCTaHOBJIEHHOro 00pasia (XpaHuTCs B KaOHHETE MEANIMHCKOIO
paboTHHKA);

CIpaBKa O PErHCTPALUH 110 MECTY JKUTEJIbCTBA.

3. Coop, 06paboTKa H 3aIHTA NEPCOHATBHBIX JAHHBIX
3.1. Iopsi10K mosty4eHust epcoHaIbHbIX JaHHbIX PaboTHuKa (yueHuKa).

3.1.1. Bece nepconanbHble JanHbie paboTHHKa OpraHusaiyu Cie/lyeT nojy4arb y Hero camoro.
Ecim nepconasibHble JaHHbe pabOTHHKA (YYEHHKA) BO3MOXKHO IMOJIYYHTH TOJIBKO Y TPETheH
CTOPOHBI, TO PaGOTHHK (YYEHHK) JO/DKEH ObITh YBEJIOMJIEH 00 3TOM 3apaHee u OT HEro JOJIKHO
OBITH MOIYYEHO NMUChbMEHHOE coracke. JJOIDKHOCTHOE M0 paboTonaress J0JKHO COOOIIHTH
paGoTHHKY (yuennky) OpraHuszauuu O ILeJsX, HPEInojaraeMblX HMCTOYHMKaX M criocodax
MOJly4eHHs] TMEPCOHATBHBIX JAaHHBIX, a TaKkKe O XapakTepe MOWICKAIHMX [0Jy4YCHHIO
epPCOHATBHBIX JIAHHBIX M TOCJIEJCTBHSX OTKaza pabOTHHMKA (y4eHHMKa) Jarh NHCbMEHHOE

coracHe Ha WX Moy e, L —



3.1.2. Oneparop He UMEET Mpasa MoJy4ath U 00padaThBaTh NEPCOHAIbHBIE JaHHBIE PAOOTHUKA
(yuenuka) OpraHu3aiud O €ro pacoBOM, HAIMOHAIBHOW HNPUHAICHKHOCTH, IMOJUTHYECKUX
B3[UISIIAX, PEJIUTMO3HBIX WIH (QHIOCOPCKUX YOEKIEHHAX, COCTOSHHU 3/I0POBbs, WHTHUMHOH
KU3HH. B ciydasx, HEMmOCPEeJCTBEHHO CBSI3aHHBIX € BOIPOCAMU TPYJOBBIX OTHOLICHHWH, B
cootBercTBHU co cT. 24 Koncruryumu Pocceuiickoit @enepanun Oneparop Bipase mojydarb U
oOpabarpIBaTh J@HHBIC O YaCTHOH JKM3HH pabOTHHMKA (Yy4YEHHKA) TOJIBKO C €ro MHChbMEHHOIO
COTJIacHsl.

O6paboTka yKa3aHHBIX [EPCOHATBHBIX JAHHBIX pPaOOTHMKOB (YYEHHMKOB) paboTozaresnem
BO3MOYKHA TOJILKO € MX corjiacus 1100 6e3 X coryiacus B CIIEIYIONIHX CITydasx:

- IIEPCOHAJIBHBIC JJaHHBIC SABJISIFOTCH O61[1€IIOCTyl'IHbIMH;

- MEpCOHAIbHBIE J@HHbIC OTHOCATCS K COCTOSHHMIO 3/I0pOBbsi pabOTHHKA (y4eHHKa) M HX
o0paboTka HeoOXoauMa Ul 3alUUThl €ro KU3HH, 3710pOBbs WIIM HHBIX JKM3HEHHO BAXKHBIX
MHTEPECOB JIKOO JKM3HH, 370POBbS MM MHBIX JKM3HEHHO BaKHBIX MHTEPECOB JIPYIHX JIHIL H
MoJIiydeHHe Coriacusi paboTHUKA (y4EHUKa) HEBO3MOXKHO;

- o TpeOOBAHMIO MOJHOMOYHBIX T'OCYJIAPCTBEHHBIX OPraHOB B CIy4asX, IPEayCMOTPEHHbIX
(benepalibHbIM 3aKOHOM.

3.1.3. Oneparop Brpase 0OpabaThiBaTh NEPCOHATBHBIE JAHHbIE PAOOTHUKOB (YYEHHKOB) TOJIHKO
C MX MUCBMEHHOT'O COIJIACHs.

3.1.4. Tlucemennoe corjacue paboTHHKa (yuyeHHKa) Ha 00pabOTKy CBOMX MEPCOHATbHBIX
JI@HHBIX JIOJDKHO BKJIFOYATh B ceOs:

- (aMuIMIo, MMs, OTYECTBO, aapec CyObeKTa MEpPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIOLIEro €ro IMYHOCTh, CBEJICHHS O JIaTe BbIIAYM YKA3aHHOTO JOKYMEHTa
¥ BBIJIaBIIIEM €TI0 OpraHe;

- HauMmeHoBaHue ((paMHIMIO, MMS, OTYECTBO) M aJpec OIeparopa, IOJyYarolero corjiacue
cyObeKTa nepcoHaIbHbIX JaHHBIX;

- 11eJ1b 00pabOTKH NMEePCOHATBHBIX JaHHBIX;

- IIEpE€YCHb IEPCOHAIBHBIX JaHHBIX, Ha o6pa6on<y KOTOPBIX Ja€TCsi COorjacue CY6L€KTa
MePCOHAJIbHBIX JIAHHBIX

- epeyeHpb JeHCTBHUIA ¢ MePCOHATBHBIMH JaHHBIMH, Ha COBEPIIEHHE KOTOPBIX JAETCs corjacue,
ob1ee onmUcanie UCIOJb3YEMBIX OIIEPaTOPOM CIIocob60B 00pabOTKH NEPCOHAIBHBIX JIaHHBIX

- CPOK, B TCUCHHUE KOTOPOI'O IICI?ICTB}’CT corjiacue, a TakxKe 1mopsioxK €ro OT3biBa.

dopma 3asBieHMss O cornacHu paboTHHKAa Ha 00pabOTKy II€pCOHAIBHBIX JAHHBIX CM. B
npuiokeHnn 1 k Hacrosiemy Ilonoxenuo.

dopwma 3asBIEHUs O COTJIACHH POAUTENICH (3aKOHHBIX MPE/ICTABUTENCH) yUeHHKA Ha 00paboTky
MX MEPCOHAIBHBIX JAHHBIX CM. B IIPUIOXKEHHH 2 K HacTosmeMy [looxenuio



3.1.5. Cornacue paboTHHKa (YueHHKA) HE TPeOYeTCs B CICYIOLIUX ClIyYasX:

1) 06paboTKa MepCOHANBHBIX JAHHBIX OCYLIECTBIAETCS HA OCHOBaHUWM TpynoBoro Kojekca P®
WM MHOro (eJIepaibHOro 3aKoHA, YCTAHABJIMBAIOIIEIO €€ IeJib, YCIOBHS IOJy4YCHHs
IEPCOHAIBHBIX JAHHBIX M KpYr CyOBEKTOB, IE€pPCOHAIbHBIC J@HHBIE KOTOPBIX MOJUIEKAT
00paboTKe, a TaKKe ONpe/IeNIsIOIEero MOIHOMOUMs paboTo 1aTels;

2) o6paboTKa IEPCOHAIBHBIX JAHHBIX OCYIIECTBIISETCS B LEISX MCIOJHEHHS TPYI0BOro
(yaeOHoro) porosopa;

3) oOpaboTka MEpCOHAIBHBIX JAHHBIX OCYIIECTBISETCS JUISl CTATHCTHYECKUX MJIM MHBIX
HAy4HBIX 1I€JIeH TIPU YCIOBUH 00513aTelIbHOr0 003/ IMUMBaHUs IEPCOHAIBHBIX JIaHHBIX;

4) 06pa60T1<a NEPCOHAJIBHBIX JTaHHBIX HEeoOXoMMa JUISl 3allUThl JKU3HH, 3JIOPOBbsI MJIM HWHBIX
JKU3HEHHO BaXXHbIX MHTEPECOB pa60THm<a (yqunKa), CCJIM  TIOJIYYEHHE €ro corjiacus
HEBO3MOIKHO.

3.2. Tlopsnok 06paGOTKH, Iepesay 1 XpaHeH!s IepCOHaIbHBIX JaHHbIX PaboTHUKA (YueHHKa).

3.2.1. Pabornuk (yuenuk) OpraHu3auuu MpeaocTaBiaseT pabOTHHKY OTJENa KaJpoB
Opranusanuu J0CTOBepHbIe cBegeHuss o cebe. Pabotnuk otaena kaupo OpraHusaiiuu
IpoOBEpSiET JOCTOBEPHOCTh CBEACHHH, CBEpss JaHHBIE, MPEIOCTABICHHBIE PAOOTHHKOM, C
MMEIOIIUMHUCS Y HEro JOKyMEHTaMH.

3.2.2. B cootBeTcTBUH cO cT. 86, r1. 14 TK PD B niesix obecrnedenus npas u cBoOO/1 4eaoBeKa 1
rpaxnanuna gupektop Opranmsamuu (Onepatop) M €ro mpeicTaBuTed MpU 00paboTke
NepPCOHAIBHBIX JIAHHBIX pabOTHHKA (y4eHHKa) JOJDKHBI coOmonaTh cieayoume obume
TpeOoBaHuUS:

3.3.2.1. O6paboTKa MEePCOHATBHBIX IAHHBIX MOKET OCYIIECTBISATHCS MCKIIOUHTEIBHO B IEIISAX
obecrieueHust cOOIIOICHUS 3aKOHOB M HWHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, COJEHCTBHS
pabOTHUKAM B TPY0YCTPOMCTBE, 00YUEHUH W NPOJBHKEHUHU 110 CiyKOe, obecreyeH s JIMIYHOH
Ge3onacHOCTH PaBOTHUKOB, KOHTPOJIS KOJIMYECTBA M KauyecTBa BBINOJIHAEMOH pabOTBI |
obecrieyeHusi COXpaHHOCTH UMYIIECTBA.

3.3.2.2. Ilpu onpenenennn obbeMa U coJepKaHHs, 00pabaThIBAEMBIX MEPCOHATBHBIX JaHHBIX
Oneparop noiskeH pykoBojctBoBathes Koncrurynmeit Poccuiickoit ®enepauuu, TpynoBbiM
kozekcom Poccuiickoit Desiepanny 1 HHBIMH (e/IepabHBIMU 3aKOHAMH.

3.3.2.3. Tlpu npuHATHY pelIeHHil, 3aTparnBaroIMX HHTepechl paboTHHKa (yuenuka), Oneparop
HE MMEET IpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX PabOTHHKA (y4eHHKA), MOJIyYEeHHbIX
MCKJTIOUMTELHO B pe3yjibTare MX aBTOMATU3MPOBAHHOH 00pabOTKH WM  DJIEKTPOHHOIO
TOJIyYCHHUSI.

3.3.2.4. 3ammra NepcOHANbHBIX JAHHBIX pabOTHHMKA (YYeHHKa) OT HENPaBOMEPHOrO HX
MCIIOJIL30BAHMsL MJIM yTpaThl obecrieunBaeTcss PaborosareneM 3a c4eT €ro CpejicTB B MOPSJIKE,
YCTAHOBJIEHHOM (heIepasIbHBIM 3aKOHOM.



3.3.2.5. PaGoTHUKH (Y4EHHK) M UX [PEICTABHTEH JIOJKHBI OBITH O3HAKOMIICHBI IO/l PACIUCKY C
nokymenTamMu OpraHu3aiy, YCTaHABIHBAIOIMMHE MOPSI0K 00paboTKH MEPCOHATIBHBIX IaHHBIX
paGOTHHKOB, a TaKxke 00 X NMpaBax U 00A3aHHOCTSX B ITOH o0acTH.

3.3.2.6. Bo Bcex ciayuasx oTKa3 paboTHHKA (YUEHHKA) OT CBOMX IPaB HA COXPAHEHUE M 3AIIUTY
TalHBI HEJACHCTBUTEIICH.

4. Ilepenaya u XpaHeHHe NEPCOHAIbHBIX TAHHbBIX

4.1. Tlpu nepeade NePCOHANBHBIX TaHHBIX pabOTHUKA (Y4EHHKA) Onepatop JI0/DKEH co0o1aTh
clieytone TpedOBaHus:

4.1.1. He coo0Omarh nepcoHadbHbIE JaHHBIE TpeThell CTOpOHE 0e3 MHChMEHHOIO COrjacus
paboTHuKa (y4eHHKa), 3a HCKJIIOYCHHEM CJIy4acB, KOriaa osTo HEOOXOAMMO B  IEJISAX
NpeIyPEKICHUs yrPo3bl JKH3HH M 3/10pOBbIO PabOTHHKA (yyeHWKa), a TaKXKe B Cllydasx,
YCTaHOBJICHHBIX (pe/1epaibHbIM 3aKOHOM.

4.1.2. He coobuath nepcoHanbHble JaHHble paboTHHKA (yYeHHKa) B KOMMEPUECKHMX LEJIAX oe3
ero mEChbMEHHOTro cornacus. O6paboTKa NMepCOHAIBHBIX JaHHBIX PAabOTHUKOB (YYEHHWKOB) B
HeNsiX TPOJIBMKEHHs TOBApoB, paboT, yclIyr Ha PpBIHKE HYTEM OCYIICCTBICHHS IPAMBIX
KOHTAKTOB C MOTEHIMAIBHBIM MOTPEOUTEIEM € OMOIIBIO CPE/ICTB CBSA3H JI0NyCKACTCs TOJIBKO €
€ro MnpeJBapuTEIbHOrO COTJIacHs.

4.1.3. TlpeaynpeuTh JHIl, TIONYYHBIINX TIEPCOHATbHBIE JAHHBIC PAOOTHHKA (yyeHHKa), O TOM,
YTG HTH JAHHBIE MOTYT OBITH HCIOJIB30BAHBI JIHIIL B IEIAX, /UL KOTOPBIX OHH COOOIICHBI, U
TpeGoBaTh OT OSTHX JIHMIl TOATBEPKACHHS TOro, 4TO 5TO IPaBHUIIO cobmoaeno. Jluna,
TOJIyYMBIINE TE€PCOHATBHbIE JaHHblE PabOTHHKA (yueHuka), oOsi3aHbI COOJIIONATH PEXKUM
cekpetHocTH (kKoHuaeHuuaabHocTH). Jlannoe Ilonoxenue He pacnpocTpaHsiercs Ha oOmeH
TepCOHATLHBIMH JAHHBIMH PAOOTHUKOB (YYEHHKOB) B IOPS/IKE, YCTAHOBJICHHOM (benepasbHBIMU
3aKOHAMH.

4.1.4. OcyuiecTBIsATh nepeaady MepCoOHATbHBIX JaHHBIX paboTHUKOB (YYEHHMKOB) B Ipeerax
OpraHusanuy B COOTBETCTBHHU ¢ HacTosiimuM [lonoxenneM.

4.1.5. Paspemarh JOCTYNl K TEPCOHAJIBHBIM JAHHBIM PaOOTHHKOB (Y4EHMKOB) TOJIBKO
CHEIMATBHO YIOJHOMOYEHHBIM JIMIaM, MPH 3TOM YKa3aHHbIC JIMNA JOJUKHBI HMETh IPaBO
T0JTy4aTh TOJBKO T€ MEPCOHAJIBHBIC JaHHbIE PAOOTHHKA (yueHHKa), KOTOPbIE HEOOXOAUMBI IS
BBITIOJTHEHUS] KOHKPETHOH QyHKIMH.

4.1.6. He sanpammBaTh HMHGOPMAIMIO O COCTOSHHH 3/I0POBBA paboTHHKa (yueHHKa), 3a
HCKJIIOUEHHEM TEX CBEJIEHHH, KOTOPHIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BbITIOJIHEHHUS
paGOTHUKOM TPY10BO# (YyueOHOH) QyHKINH.

4.1.7. Tlepenasarh epCOHAIBbHBIE IaHHbIE PAOOTHHKA (y4yeHHKa) peICTaBUTENISIM PAOOTHUKOB B
nopsizike, ycranosienHoM TpyoBbiv kojekcom Poceuiickoit desiepaniiy, U OrpaHAuuBaTh STy
UHGOPMAIHIO TONBKO TEMH TEPCOHATBHBIMU JIAHHBIMH pabOTHHKA (y4eHuka), KOTOpbIE
HEOOXOIMMBI JUISl BHITIOJHEHHUS YKA3aHHBIMHU MPEACTABUTEIAMU UX QYHKIHH.

4.2. XpaHeHHe ¥ HCTIOIb30BAHHE NIEPCOHATBHBIX TAHHBIX PAOOTHHKOB (Y4EHHKOB):



4.2.1. Ilepconanbhpie naHHbIE PAOOTHUKOB (YUCHHKOB) 00pabaThIBAIOTCSA M XPAHSATCS B OT/ENE
KaJIpoB.

4.2.2. IlepconanbHple NaHHbIE PaOOTHHKOB (YUYEHHUKOB) MOTYT OBITH IMOJIy4YEHBI, MPOXOIMThH
JajbHely0 00paboTKy M mepesaBaThes Ha XpaHEHHE Kak Ha OyMaXKHBIX HOCHTEJNSX, TaK U B
3JIEKTPOHHOM BMJIE B JIOKQJIbHOH KOMIIBIOTEPHOH CETH C HCIIOJIb30BAHUEM IPUKJIAJHBIX
IPOrpamMM.

4.3. Ilpu nony4yeHuH NEPCOHATBHBIX AAHHBIX HE OT paboTHHKA (y4eHHMKa) (3a MCKIIOYEHHEM
ClIy4yaeB, €CJIM IIEPCOHAIbHBIE JaHHBbIE ObLIM IPEJOCTaBIEHBI pabOTOAATENI0 Ha OCHOBAHWH
(enepanbHOro 3aKkoHa MJIM €CIM [EPCOHAIbHbBIC JIAHHBIC SBISIOTCS OOIIEAOCTYITHBIMH)
Oneparop 10 Hauana oOpabOTKH TakuX IMEPCOHATBHBIX JAaHHBIX O00S3aH IPEJIOCTABHTH
paboTHUKY (YUEHHKY) CIEAYIOUIYIO HHPOPMALIHIO:

- HauMeHOBaHue ((paMuIHs, UMSI, OTYECTBO) M aJ[pec ONepaTopa WK ero MpeCTaBUTEIs;

- 11e7b 00pabOoTKH NMePCOHABHBIX JAHHBIX M €€ IPABOBOE OCHOBAHME;

- IpeToiaraeMble MoJIb30BaTEIH EPCOHABHBIX JJAHHBIX

- YCTaHOBJICHHbIE HAacTOAIMM DeepaibHBIM 3aKOHOM ITpaBa CyObeKTa MePCOHAIBHBIX JaHHBIX.

S. JloeTyn K nepcoHAJIbHBIM IaHHBIM
5.1. IlpaBo pocTynma K NEpPCOHAIBHBIM JAaHHBIM PAaOOTHHKOB, YYEHHKOB M HX POJMTENICH
(3aKOHHBIX IIPEJCTABUTEIICH) UMEIOT:
-qupexTop Opranusanuu;
- COTPYJAHHMKH OT/IeJIa KaJIpOB;
- COTPYJIHHKH OyXraJTepuu;
- CeKpeTaps;
- PYKOBOJMUTEM CTPYKTYPHBIX IOJpa3/IeJeHHH 110 HalpaBICHHIO JESTETbHOCTH (IOCTYI K
NEPCOHAILHBIM JJAHHBIM TOJIBKO paOOTHUKOB (YYEHUKOB) CBOETO MOIpa3IeIeHus.

5.2. PaboTHuK (YUeHUK, POAMTENb (3aKOHHBIN MpeicTaBuTeNb)) OpraHu3aiui HMeeT MpaBo:

5.2.1. Tlonydars AOCTYN K CBOMM NEPCOHAIBHBIM JAHHBIM M O3HAKOMJIEHHE C HUMH, BKJIHOYas
npaBo Ha 0e3BO3ME3JHOE MOTyuyeHHe KOMMH J000H 3amucH, coJepikaliell MepcoHaIbHbIE
JlaHHBIe pa0OTHHUKA (YUCHHKA).

5.2.2. TpeboBare or Omneparopa YTOYHEHHS, HCKIIOYEHHS WJIH MCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO IOJYYEHHBIX WM HE SBJISIOMINX
HeoOxoauMbIMu Jutst PaGoToaTesnst nepcoHaIbHBIX JTaHHBIX.

5.2.3. Tlonyuars ot Oneparopa

- CBEJICHHUS O JIMLAX, KOTOPbIe HMEIOT JIOCTYI K MEPCOHATBHBIM JIAHHBIM MJIH KOTOPHIM MOYKET
OBITH IIPEOCTaBJIEH TAKOH JOCTYII;

- IEPEYCHDb O6paﬁaTbIBaeMbIX NEPCOHAJIBHBIX JTAHHBIX U HCTOYHHUK HUX ITOJTYYCHUS,



- CPOKH 00pabOTKH MePCOHANBHBIX JAHHBIX, B TOM YHC/IE CPOKH UX XPaHEHHS;

- CBEACHHA O TOM, KaKME€ IOPHIAMYECKHE NOCIEACTBHS IS CyOHEeKTa IEPCOHANIBHBIX JIAHHBIX
MOXET TOBJIEYb 3 C000# 00paboTka ero nepcoHANbHBIX JAHHBIX.

5.2.3. Tpebosars wu3Bemenus Onepatopom Beex i, KOTOpBIM paHee OBUTH COOOIMIEHBI
HCBCDHBIC HIIM HENOJHbIC MNEPCOHANBHBIE JaHHBIE, 000 BCex NPOU3BEICHHBIX B HHUX
HCKIIFOYCHUSIX, HCIIPABICHUSX HIIH JIOTIOHEHHSX.

OG:xanoBath B ymnoJIHOMOYEHHBII OpraH TIO 3alIATE NpaB CyOLEKTOB MEPCOHATBHBIX JaHHBIX
WIM B CyIeOHOM NOpSJKE HENMpaBOMEPHbIC AEHCTBHS MM OesneiictBus Oneparopa mpu
00palboTKe 1 3alHUTE €ro MePCOHATBHBIX TAHHbIX.

5.3. KonpoBath u nenats BeIMHCKH [IEPCOHANBHBIX IAHHBIX PabOTHHKA (Y4eHKKa) pa3peraeTcs
HCKIOWHTENIBHO B CIYXKEOHBIX LENAX C MHCBMEHHOTO Pa3pelieHus HayalbHAKa OT/IENIa KaJIpoB.

5.4. llepenaua urpopmanmy Tpetseit CTOpPOHE BO3MOXHA TOJIBKO IPH IMHMCHMEHHOM COTJIACHH
PabOTHHKOB (Y4EHHKOB).

6. OTBeTcTBEHHOCTH 32 HApYmIeHHe HOpM,
PEryTpYIOmHX 00paboTKy H 3aMHTY NePCOHATBHBIX JAHHBIX
6.1. Pabotuuku Opranmsaryu, BUHOBHbE B HAPYIICHHH HOPM, PEryJIMPYIONIMX MONyYeHHe,
00paboTKy W 3alIMTy TepCOHANBHBIX JAQHHBIX, HECYT NMCLMILUIMHAPHYIO aIMHHHCTPATHBHYIO,

PaXIaHCKO-TIPABOBYIO HIIH YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (1)eIlepaJIbHLIMI/I
3dKOHaMH.

6.2. Jlupexrop Opranusaimu 3a HApyIMICHAE HOPM, PEryIUPYIOMUX MONyYeHHe, 00paboTky u
SAlATY - MEPCOHAIBHBIX JIAHHBIX, HECeT aIMHHHCTPATHBHYIO OTBETCTBEHHOCTE COIJIACHO
JIHCTBYIOIIEMY 3aKOHOJATENLCTBY PoccHiickoit Deneparum.



